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1. O0mue MoJI0KeHUs

1.1. byxranTtepus sSBJISIETCS CaMOCTOSATENbHBIM CTPYKTYPHBIM IOJIpa3/ieICHUEM
TamOOBCKOr0 TEXHUKYMA KEJIE€3HOAOPOKHOTO TpaHcHopTa - ¢punnana degepaibHOro
rOCyJIapCTBEHHOI'O  OIOJDKETHOIO  O0pa30BATEIbHOIO  YUPEKACHHUS  BBICILETO
oOpa3oBaHusi «POCTOBCKHMII rOCylIapCTBEHHBIN YHUBEPCUTET IyTEH COOOIIEHUS» U
NOIUYUHAETCS JUPEKTOPY TEXHUKYMA.

1.2. byxranrepuio BO3IJABIAET IJIaBHBIA OyXranrep, KOTOPBIA MOAYMHSAETCS
JTUPEKTOPY TEXHUKYMa, HA3HA4YaeTCs Ha JOJDKHOCTh JUPEKTOPOM TEXHHKYMa IIO
COrJIaCOBAHUIO C BBILIECTOSIIEH OpraHu3alueidl U OCBOOOXKIAETCS OT AOKHOCTU
MPUKA30M JUPEKTOPA TEXHUKYyMaA.

1.3. Ha Bpemsi OTCyTCTBHS TJIaBHOTO Oyxrantepa (KOMaHIHMPOBKA, OTITYCK,
O0OJie3Hb U T.I.) PYKOBOJACTBO OyXTrajTepuel OCYIIECTBISIET 3aM. TJIABHOTO
Oyxrantepa.

1.4. B cBoel AesTebHOCTH OyXTalITeprs PyKOBOACTBYETCS:

- 3akonoM Poccuiickoit denepanuu 0 OyXraaTepcKoM yuere;

- TIOJIOKEHUSIMU 10 OyXTaJITEpCKOMY YUETY;

- MHBIMU HOPMATHUBHBIMU MTPABOBBIMHU JTOKYMEHTaMH O OyXrajTepcKoM
y4ere;

- TlonmoxxeHnuem o ¢punmane;
HACTOSALLMM OJIOKEHUEM.

1.5. CTpyKTypy M HITaTHYIO YUCIEHHOCTb OyXTaJTepUH YTBEP)KIAET PEKTOP
YHUBEPCUTETA MO MPEACTABICHUIO AUPEKTOPA TEXHUKYMA.

2.OCHOBHBIE 32/ 1a4H

Ha Oyxrantepuio Bo3nararorcs Cleayrolue 3a1a4u:

2.1. Opranuzaius OyxraaTepckoro ydera (PMHaHCOBO-X035HCTBEHHON
NEeATETbHOCTH TEXHUKYMA;

2.2. KoHTpOJIb 32 SKOHOMHBIM HCIIOJb30BAaHHUEM MaTepUAIbHBIX, TPYJOBBIX U
(MHAHCOBBIX PECYPCOB, COXPAHHOCTHIO COOCTBEHHOCTH TEXHUKYMa;



2.3.OpraHuzanus yuera UMyIecTBa, 003aTeIbCTB U XO35UCTBEHHBIX
ornepanuii, MOCTYMAKIIKUX OCHOBHBIX CPEJCTB, TOBAPHO-MATEPUATIbHBIX IEHHOCTEN 1
JIEHE)KHBIX CPEJICTB, BBIMOJHEHUS padoT (yCiIyr), pe3yiabTaToB (DMHAHCOBO-
X03MCTBEHHOM JEATEIbHOCTU TEXHUKYMa, a TakKe (PMHAHCOBBIX, PACUCTHBIX U
KPEAUTHBIX ONEepalnii, CBOeBPEMEHHOE OTPAXKEHUE HA CUETAX OyXTaJITepCKOro
ydeTa OMepalvii, CBI3aHHBIX C UX JBH)KCHHUEM.

2.4. OcymecTBiIeHHE KOHTPOJS 3a COOMOIeHUeM mopsaaka odopmieHHs
MEPBUYHBIX M OyXTaITEPCKUX JOKYMEHTOB, PACUETOB M IIIATSIKHBIX 00S3aTEIbCTB,
pacxonoBanue (hoHIa 3apabOTHON TUTATHI, TPOBEACHUEM WHBEHTAPU3AIUA OCHOBHBIX
CPENICTB, TOBAPHO-MATEPUATBHBIX LICHHOCTEU U JIEHEKHBIX CPEJICTB;

2.5. [Ilpunatme Mep TO TPEAYNPESKICHUIO HEIOCTa4, HE3aKOHHOTO
pacxo/ioBaHUsl  JCHEKHBIX CPEJACTB U  TOBAPHO-MATE€pPUAIbHBIX IIEHHOCTEH,
HapyleHuH (UHAHCOBOTO U XO3SMCTBEHHOTI'O 3aKOHO/IaTEIIbCTRA,;

2.6. OO0ecrieueHre 3aKOHHOCTH, CBOEBPEMEHHOCTH W  IPABWIBHOCTH
oopMIICHUS JTOKYMEHTOB, BBIMOJHIEMBIX YCIYT, pacueTbl 0 3apabOTHOMW ILIaTe,
MPaBWJIbHOEC HAYMCIICHUE W ITIEPEUYUCIICHHUE HAJIOrTOB W COOpPOB B (eaepayibHbBIM,
perHOHAIBHBIN M MECTHBIM OFOKEThI, CTPAXOBBIX B3HOCOB B TOCYJIAapCTBEHHBIC
BHEOIO/KETHBIE collMalibHbIe (DOHABI U MHBIX IUIaTexxen yepe3 Y DK nmo TamOoBcKoi
00JacTH.

3. ®yHKUMH

Byxrantepus BHIIOIHSET ClCAyIOMNEe (QyHKITHH:

3.1. PazpaboTka u mpuHATHE paboyero ImiaHa cyeToB, (HOpPM MEPBUYHBIX
YUYETHBIX JIOKYMEHTOB, MPUMEHSAEMBIX JIJIsI 0DOPMIICHHS XO3SMCTBEHHBIX OIEpAaIni,
110 KOTOPBIM HE PEAYCMOTPEHBI TUTIOBBIE (DOPMBEI;

3.2. Pa3zpaboTtka GpopM JOKYMEHTOB BHYTPEHHEH OyXTalTepCKON OTUYETHOCTH;

3.3. O0ecrieueHue MopsiaAKa MpOBEICHUSI MHBEHTapHU3aAIUH;

3.4. OGecrieueHne CoOOMIOJEHUS TEXHOJOTUM O0OpabOTKH OyXraaTepcKoit
UHPOPMAIIUU U TTOPSAIKA TOKYyMEHTO000pOTa;

3.5. Opranuzanusi OyXrajaTepcKoro ydyeTra U OTYETHOCTH B TEXHUKYME Ha
OCHOBE  MaKCHUMaJbHOW  IICHTPAIM3AIMH  YYCTHO-BBIYMCIUTEIBHBIX padoOT 1
IPUMEHEHUS COBPEMCHHBIX TEXHHYECKHX CPEACTB u  uHOOPMAITMOHHBIX

TEXHOJOTHH, TPOTPECCHBHBIX (OPM W METOJIOB ydeTa U KOHTPOJIS,

3.6. CBOeBpeMEHHOE MPE/ICTABICHHE B YCTAHOBICHHOM MOPSAKE TOTHOW U
JIOCTOBEpHON OyXraiatepckoil uHGMOpManuu O ACSATENbHOCTH TEXHUKyMa, €ro
UMYIIECTBEHHOM IOJIOKEHHH, T0X0aX U pacxoaax;

3.7. PazpaboTka ¥ OCYIIECTBJICHHE MEpPONPUSATUH, HANpPABICHHBIX Ha
yKperuieHue (MHAHCOBOM TUCITUTUINHEI,

3.8. Yuer wumymiectBa, o00s3aT€IbCTB W  XO3SMUCTBEHHBIX  OINEpaIUid,
NOCTYMAIOIIMX OCHOBHBIX CPEACTB, TOBAPHO-MaTEpUaIbHBIX IIEHHOCTEH U JEeHEKHBIX
CPEICTB;

3.9. CBOeBpeMEHHOE OTpAKEHHE Ha cueTax OyXTaJITepCKOro ydeTa OmNeparuii,
CBSI3aHHBIX C JBH)KEHHEM OCHOBHBIX CPEACTB, TOBAPHO-MAaTE€PHUAIBHBIX IIEHHOCTEH U
JICHEKHBIX CPEJICTB;

3.10. Ucnonmaennss miaHa  (HUHAHCOBO-XO3SWCTBEHHOH  JIEATEIBHOCTH,
BBITIOJIHEHHsSI PabOT, OKa3aHWsA YCIYT, pPE3yJIbTaToOB (PHMHAHCOBO-XO3SHUCTBEHHOU
NESATENIBHOCTH  YYPEXKACHHWS, a  Takke  (UHAHCOBBIX,  pAacCUeTHBIX U



KPEIUTHBIX ONepaiui;

3.11. Cocrapnenue HKOHOMHUYECKHU 000CHOBaHHBIX
OTUYETHBIX KaJbKYJSIUNA CeOECTOMMOCTH OKa3bIBa€MbIX IJIATHBIX 00pa30BaTeIbHBIX
yCJIyr;

3.12. OGecmneyeHne CBOCBPEMEHHBIX PAaCUYETOB IO 3apa00THOM TIIaTE;

3.13. [IpaBuibHOE HAYUCICHUE W TICPEYMCIICHHUE HAJOrOB W COOpPOB B
dbenepanbHbIl, PETUOHATBHBIA W MECTHBIA OIOKEThI, CTPaXxOBBIX B3HOCOB B
TOCyJapCTBEHHBIC BHEOIO/KETHBIE CONMANbHBIE (OHABI W WHBIX IIATEXKEH uepes
VY®K no TamOoBcKko 001aCTH;

3.14. Yuactue B TPOBEIECHUM HSKOHOMHYECKOrO aHain3a (HUHAHCOBO-
XO3SIUCTBEHHON JI€ATENIbHOCTH TEXHUKYMa IO JIaHHBIM OyXrajaTepcKoro ydera u
OTYETHOCTH;

3.15. Ilpunsatue Mep 1O TNPEAYNPEKICHUIO HEAOCTady, HE3AKOHHOTO
pacxoJloBaHUs  JEHEXKHBIX  CPEICTB M TOBApHO-MATEPUAIBHBIX IICHHOCTEH,
HapylieHuss (UHAHCOBOTO M XO3SHUCTBEHHOTO 3aKOHOJATENbCTBA  Poccuiickoit
denepanuu;

3.16. Yyactne B odopMIIEHHHM MaTEpPHAIIOB MO HEJOCTayaM M XHUIICHUSM
JIEHEKHBIX CPEJICTB U TOBAPHO-MATEPHATBHBIX IIEHHOCTEH;

3.17. Obecnieduenue cTpororo cOOMOACHUS TATHOW, (PMHAHCOBOM U KacCOBOU
JTUCITUTUTAHEI, TIaHa (PMHAHCOBO- XO3SHCTBEHHOH NEATEILHOCTH, aIMUHUCTPATUBHO-
XO3SUCTBEHHBIX M JAPYTHMX PAcXOAOB; 3aKOHHOCTH CIIHCAaHWS CO CUYCTOB
OyXTanTepCKOTO y4deTa HeJocTad, JeOMTOPCKON 3aJ0JDKEHHOCTH M JIPYTUX IOTEPb;
COXpPaHHOCTH OYXTaJITEPCKUX JIOKYMEHTOB, O(OpMJIEHUS M CJa4d HUX B
YCTaHOBJICHHOM TIOPSIJIKE B apXUB;

3.18. CocraBnenue 6anaHca U ONEPaTUBHBIX CBOJHBIX OTYETOB O JOXOAaX U
pacxojiax cpecTB, 00 UCIOJIb30BAaHUU OIO/IKETA, a TAKXKe APYTroi OyXTralTepcKon 1
CTATUCTHUYECKOW OTYETHOCTHU, IPEICTABIICHUE UX B YCTAHOBIEHHOM TIOPSIKE B
COOTBETCTBYIOIIINE OPTaHBbI.

4. IlpaBa

4.1. byxranrepus UMeeT NPaBo:

- TpeboBaTh OT BCEX MOMAPA3CICHUN TEXHUKYyMa COOIOJEHUS TOpsIKa
oopMIIEHUS OTepalliii U TIPEACTABICHNUS] HEOOXOUMBIX TOKYMEHTOB M CBEICHHUIA;

- TpeboBaTh OT PYKOBOAMUTENICH CTPYKTYPHBIX MOAPA3ACICHUNA TEXHUKyMa H
OTNICJbHBIX CHEIUAIMCTOB TPUHATUS MEpP, HAMpaBICHHBIX Ha IOBBIIICHHUE
3G ()EKTUBHOCTH HCIIONB30BAHUS CPEJICTB TEXHUKyMa, 00eCleueHue COXPaHHOCTHU
COOCTBEHHOCTH TEXHHUKYMa, 00ecIieueHIE PABIIIBHON OpTraHU3aIlii OyXTalITePCKOTO
ydeTa ¥ KOHTPOJISI B YACTHOCTH:

- YAYYIIEHUS CKJIQJCKOTO XO3SUCTBa, HAJICKAIICH OpraHu3aii IPUEMKU U
XpaHCHHS MaTEPHUAIIbHBIX 3allaCcoB M IPYTUX IICHHOCTEH;

- TPOBEIEHUS MEPOINPHUATUA TO YJIYUIICHUIO KOHTPOJS 32 MPaBUILHOCTHIO
MPUMEHEHUS HOPM W HOPMAaTHBOB, OPTraHW3aIlMH MPABHIIBHOTO MEPBUYHOTO YYETa,
OpraHU3aliy KOJUYSCTBEHHOTO yUeTa OCHOBHBIX CPEJICTB, CITMCAHHBIX IPH BBOJIE B



AKCILTyaTaIIo;

- BHOCUTh TIPEIJIOKECHHSI JUPEKTOPY TEXHHKYyMa O TPUBICYCHUH K
MaTepUATbHON M AUCIUIUIMHAPHON OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI] TEXHUKYMa
0 pe3yibTaTaM IMPOBEPOK;

- HEe NMPUHUMATh K UCIOJHEHUIO U O(POPMIICHHIO JTOKYMEHTBI 110 OIepaIysm,
KOTOpbIE TIPOTHBOPEYAT 3aKOHOMATEIHCTBY M YCTAHOBIICHHOMY TMOPSIKY TMPUEMKH,
XpaHEHHS W PACXOJOBAHUS JCHEKHBIX CPEJCTB, TOBAPHO-MATEPHANBHBIX M JIPYTHX
IIEHHOCTEH, a TakKe 0€3 COOTBETCTBYIOIIETO PACTIOPSIKEHUS JTUPEKTOPA TEXHUKYMA;

- BECTH MEPENHUCKy MO BOIpOcaM OyXraaTepCKOro ydeTa M OTYETHOCTH, a
TaKKe€ JIPYTUM BOIPOCAM, BXOASIIMM B KOMIICTCHIIUIO OyXraaTepud U HE
TPEOYIOITUM COTJIACOBAHUSA C TUPEKTOPOM TEXHUKYMa;

- TIPEJCTAaBUTEIILCTBOBATh B YCTAHOBJICHHOM IOPSIKE OT MMEHU TEXHHUKyMa
10 BOMPOCaM, OTHOCSIIUMCSI K KOMITIETCHITUU OYXTaJITepUH BO B3aMMOOTHOIIECHUSX C
HaJIOTOBBIMH, (hMHAHCOBBIMU OpraHamH, opraHamu roCyJapCTBEHHBIX
BHEOIODKETHBIX boHI0B, VYOK no TamO0BcKOW  00JacTH, WHBIMU
TrOCYJapCTBEHHBIMH M MYHUIMIAIBHBIMH OpraHU3aIlUsIMH, a TakXKe JIPYTUMH
NPEANPUATHSIMH, OPTaHU3AIUAMH, YIPESKICHUIMH.

4.2. TpeboBanusi OyxraaTepud B 4YacTH NOpAAKa OPOPMIICHHUS OINepauuil H
MIPEICTABIICHUS] B OYXTaJITEPUI0O HEOOXOAMMBIX TOKYMEHTOB M CBEJICHHUM SIBIISIOTCS
00s13aTEIHPHBIMH JJISI BCEX MOAPA3CICHIN TEXHUKYMA.

5. B3auMoOOTHOIIIEHUSA U CBA3H

Jlnst  BbINOJMHEHUs (YHKIUMHA W pealu3alid 1paB, HPEeIyCMOTPEHHBIX
HACTOALIUM MOJ0XKEHUEM OyXTralTepus B3aUMOJIEHCTBYET:

5.1. C agMUHHCTPATUBHO-XO3UCTBEHHBIM OTIEJIOM I10 BOIIPOCAM:

- TIOJIyYEHMs: TOBApPHO-CONPOBOAUTEIIBHON JOKYMEHTAllMU; CBEACHUM O
COCTOSSHUM  MaTE€pUalbHBIX  3allacoB; KONMK  MNPETEH3WH, NpeabsBICHHBIX
YUPEXKIACHHIO; aKTOB O CIIMCAHUU MaTEpUAJIbHBIX 3aI1acoB.

5.2. Ilo cornacoBaHuio C JUPEKTOPOM C 3aMECTUTEISIMH JUPEKTOpa IO
BOIIPOCAM:

- TIOJIyYEHHMSI: PACTIOPSHKEHUH, YKa3aHW, 3alpoCcOB, CIIY)KEOHBIX 3aIlHCOK,
KOPPECTIOHJEHIIMH, IPUCIAHHOMN B aipec OyXTralITepuu;

- TIpPEICTaBJICHUSA: CHOPABOK, BEIOMOCTEH, CBEACHUM, HWHPOPMALMK O
COCTOSIHUM pacyeToB, O HAJIMYUMA OCHOBHBIX CpPEICTB M JPYrMX TOBAapHO-
MaTepHAJIbHBIX [IEHHOCTAX U JPYro MHGOPMAaLIUU, BHITEKAIOMIEH U3 OyXralaTepcKoro
yuera.

5.3. C pyKoBOAUTENSIMHU OTAEIOB TEXHUKYMa MO BOIIPOCAM:

- TIOJIyYEHHMsI: JIOTOBOPOB, CBEJIEHUW O JOrOBOpPaxX, IMPUKA30B O IIPHUEME,
YBOJIbHEHUM M TepeMelIeHUd PaOOTHUKOB MPEANpPUSITHs, KBUTAHIIMI, YEKOB Ha
npuoOpeTeHrue TOBapHO-MaTepUalIbHBIX LIEHHOCTEW, aBaHCOBBIX OTYETOB O
pacXoJOBaHUM JCHEXKHBIX CpPEICTB HAa KOMAaHIWPOBOYHBIE M XO3AWCTBEHHbBIC
pacxonpl, OTYETOB O MpOJeNlaHHOW paboTe B KOMaHIMPOBKAaX, HOPMATHUBOB O
pacxoJ0OBaHUU CPENCTB, Tabened ydera paboyero BpPEeMEHU U JApPyTHE



HEOOXOoIuMBbIE A1 OyXTrajJTepCKOro y4eTa JOKYMEHThI U CBEJCHUS;

- MPEACTABJICHUSA: MH(POPMALMU O COCTOSIHUM pacuyeTroB C JeOUTOpaMu U
KpeAUTOpaMH, CBEACHUH O HOpMax pacxXxoJ0BaHUsl JICHEKHBIX CpEACTB Ha
KOMaHJAMPOBOYHBIE PACXObl, O HAUMCIEHHOW 3apaO0THOM IJaTe M APYTUX BHIILIAT
110 COUMAJILHOMY CTPaXOBAHHMIO.

54. C wuncnekumeir DenepanbHO HAIOTOBOM CiIyXObl, C OpraHamu
PeruonanbHOTO CTaTympaBlieHUs, C BHEOIOHKETHBIMU (DOHAAMU, TI0 BOTIPOCAM:

- TIOJIyYECHHMs: AKTOB BBIC3AHBIX M KaMEPAJIbHBIX IMPOBEPOK MPABUIBHOCTH
yIUIaThl HAJIOTOB OIOJIKETY, MPOTOKOJIOB IMPOBEPOK O BBISBICHHBIX HAPYIICHUAX
HAJOrOBOr0 3aKOHOJATENIbCTBA, CIPABOK 00 OTCYTCTBUHU 33J0KEHHOCTHU IO YILIAaTe
HAJIOrOB OIO/KETy W OTCYTCTBUM HapylIEHUH HaJIOrOBOIO 3aKOHOAATEIbCTBA,
3allpOCOB O BCTPEUHBIX IPOBEPKAX;

- MPEACTABJICHUS: TOAOBOM, KBapTaJbHOW OTYETHOCTH, EXKEMECSIUHBIX
JeKJIapaluil o yIJlaTe HaloroB B (enepaibHblil OHOKET, WHIUBUAYAIbHbBIX
CBEICHUN O NOJIYYEHHBIX J0XOJaX COTPYAHUKAMH MPEANPUATHS, JOKYMEHTOB II0
TpeOOBaHUSAM O TPOBEACHUM BCTPEUHBIX MPOBEPOK, AKTOB CBEPKU OCTATKOB IIO
pacueram ¢ OIOKETOM IO Hajoram M coopam M Apyroi uH(popmauuu, HeoOX0IUMOM
JUTSl IPOBEPKU MPABUIILHOCTH UCUUCIECHUS U YIUIAThl OF0/IKETY HAJIOTOB M COOPOB.

5.5. PykoBogurenu CTPYKTYPHBIX no/ipa3/ieIeHUu TEXHUKyMa
COrJIaCOBBIBAIOT C OyXrajaTepueil  yBOJbHEHHE W TIEPEMEILIECHHE MaTepuaIbHO-
OTBETCTBEHHBIX JIULI.

5.6. bByxrantepuss OKa3bIBa€T METOAWYECKYI0 TIOMOINb paOOTHHUKAM
NOJpa3/ieIeHu TEXHHKyMa [0 BONPOCaM OyXTraJTepcKOro ydera, KOHTPOJs |
OTYETHOCTH.

6. OTBETCTBEHHOCTDH

6.1. OTBETCTBEHHOCTh 3a HaJJIeKallleé M CBOEBPEMEHHOE BBITIOJHEHHE
(GYHKIMIA, TPeyCMOTPEHHBIX HACTOSIIUM MOJI0XKEHUEM, HECET TJIaBHbINA OyXxranrep.

6.2. Ha rmaBHOTO OyxTanTepa Bo3jaraercs nepCcoHalibHasi OTBETCTBEHHOCTH 34!

- MPaBUIIbHOE BEJCHUE OyXTalTEPCKOTO yUeTa;

- TPUHATHE K HWCHOJHEHUIO W O(GOPMIICHHIO JOKYMEHTOB MO OIEpaIlusm,
KOTOpbIE  OTBEYAIOT  TPEOOBAHMUSIM  YCTAaHOBJIIEHHOTO  TMOpSAKa  IPHUEMKH,
ONPUXOJOBAaHUS, XPAaHEHHUS U pACXOJOBAHUS JECHEKHBIX CpEACTB, TOBAPHO-
MaTepuaIbHBIX U JPYTUX [ICHHOCTEH;

- CBOEBPEMEHHYIO M MPaBWIbHYIO BBIBEPKY ONEpaluil MO pacuyeTHOMY U
apyrum cuetam B YOK mo TamboBckoil obmactu, pacyetam C AeOUTOpaMH U
KPEAUTOPAMU;

- coOJIo/IeHNe TOps/IKa CHHUCaHUSl ¢ OyXTalTepCKUX OaJlaHCOB HEIOCTad,
NeOUTOPCKOMN 3aJOHKEHHOCTH U JPYTHUX TIOTEPh;

- CBOEBPEMEHHOE IMPOBEICHHE B CTPYKTYPHBIX MOAPA3ICICHUSIX TEXHUKyMa
IPOBEPOK U JJOKYMEHTAIbHBIX PEBU3HIA;

- COCTaBJICHHE IOCTOBEPHOM OyXTralTepCKOW OTYETHOCTH.

6.3. OTBETCTBEHHOCTh  PaOOTHHUKOB  OyXrajitepuu YCTaHABIIUBAETCS
JOJKHOCTHBIMU MHCTPYKIUSIMHU.
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