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IHOJIOKEHHME
o oyxraarepuu ¢unauana PI'VIIC B r.Tyance

1. O0ue noJI0KEeHUs

byxrantepuss ¢unuana PI'VIIC B r. Tyamnce sBiasercs CTPYKTYpHBIM
nonpasfenesueM (Qunnana QenepalbHOr0 TOCYJAapCTBEHHOIO  OOKETHOIO
00pa3oBaTeNBHOIO  YUYpeXIEeHHWs  BblclIero  oOpasoBaHus  «PocToBckuit
roCyJapCTBEHHBIH YHUBEpCUTET IHyTed cooOuieHus» B I. Tyamce (nmanee -
bunnan). ‘

ITorHOE HaWMeEHOBaHWE CTPYKTYPHOIO IOIpa3NeNeHUus: OyXrajaTepus;
COKpAIlEHHOE: HE UMEET.

B cBoell nesrenmpHOCTH Oyxrantepusi pyKoBonacTByeTcss KoHcTHTyIuel
Poccuiickoii ®enepanuu, TpynoBeiM KomekcoM PO, denepanbHBIMH 3aKOHAMU
P®, nocranoBnenussMu u pacnopsbkeHusiMu  [IpaButensctBa P®, VYcraBom
PI'VIIC, ITonoxenuem o ¢punuane PI'VIIC B r. Tyance, [IpaBunamu BHYTpeHHETO
TPYAOBOIO paclopsnka, JOKalbHBIMKH HopMmaTuBHeIMH akTamu PI'BOY BO
PI'VIIC u dunuana, 1 HACTOSIINM TTOJIOKCHUEM.

Byxrantepus mog4uHseTCs B yCTAaHOBJIECHHOM MOPSAKE JUPEKTOPY bunuania.
HenocpezncTsenHoe ynpaBiieHue OyXralTepruii 0CyIecTBIsSeT IIaBHbIM Oyxranrep,
KOTOPBIM IOAYUHSETCS HEIOCPEICTBEHHO IHPEeKTOpy ¢uiauara U HeceT
OTBETCTBEHHOCTh 32 (OpMHUpOBaHWE YYETHOM TMOJIUTUKA U  BEICHHUE
Oyxrairepckoro ydera, OOeCIeYMBaeT COOTBETCTBHUE  OCYIIECTBIISIEMBIX
XO035HCTBEHHBIX OIlepalluil 3aKoHOATeIbCTBY Poccuiickolt Penepanun, KOHTPOJIb
3a IB)KEHHWEM MMYIIEeCTBa U BBIIIOJHEHUEM 0053aTeNbCTB.

IlltaTHass YUCIEHHOCTh pPabOOTHUKOB OYXTaJlTePHH YCTaHABIUBACTCS



pektopom O@I'BOY BO PI'VIIC no mnpencraBieHHIO OUpekTopa ¢uiauana u
BKJIFOYAaeT JOJDKHOCTH: TJIaBHbBIM Oyxrantep, Oyxraitep 1 kareropuu, Kaccup,
CIELMaNCT MO 3aKyTKaM.

2. OcHoBHbIe 3a/1a4H OyXrajJTepuu

OCHOBHBIMU 3a/1a4aMi OyXTalTEpUU SBIISTFOTCS:

- (hopMupoBaHHE HOJHOH M JOCTOBEPHONW HH(GOpPMAaIMH O JEATEIHHOCTH
bunvama W ero WMYIIECTBEHHOM IIOJOXEHWH, HEO0OXOAMMOH BHYTPEHHHM
II0JIb30BATENAM OyXradTepcKOd OTYETHOCTH - PYKOBOIUTENSAM, YUPSAUTENAM U
cooctBennukam umyiectsa DPI'BOY BO PI'VIIC, a Ttakke BHEIIHUM —
MHBECTOPaM, KPEAUTOPaM U APYTHUM I10JIb30BaTENsIM OyXTalTepCKOH OTYETHOCTH;

- ofecrneueHne wuH(OpManued, HEOOXOMUMONW BHYTPEHHHM M BHEITHUM
[I0JIB30BATENISIM OYXTalTepCKOH OTYETHOCTH [JI KOHTPOJS 3a COONIONeHUEM
3aKoHogarenscTBa Poccniickont Penepalivy IPUA OCYILIECTBIEHUN XO3SIMCTBEHHBIX
olepaluil ¥ UX LenecooOpa3HOCThIO, HAJIMYKWEM M [BWKEHHEM HMYyIlecTBa U
0053aTenbCTB, MHCIONB30BAaHUEM MaTepUalbHBIX, TPYIOBBIX MU (PUHAHCOBBIX
PECYPCOB B COOTBETCTBUHU C YTBEPKIEHHBIMUA HOpMaMU, HOPMaTHBaMH U CMETaMU;

- IpefoTBpallleHHe  OTPULIATENIbHBIX  PE3YJIbTaTOB  XO34HCTBEHHOU
IOesTeNnbHOCTH  (uiMana U  BBIABICHHE BHYTPUXO3AHCTBEHHBIX PE3EPBOB
obecneueHus ero GUHAHCOBON YCTOHYHUBOCTH.

3. OcHOBHBIE (PyHKIHUH OyXraaTepuu

ByXrantepus BITOJHSIET CIeAYIOIIe GYHKITUN:

- CBOEBpPEMEHHOE W KadeCTBeHHOe O0GOpMIIeHUE XO3SIACTBEHHBIX OIepariuii
coOoAeHNE ropsaka JTIOKyMEHTO0000poTa B COOTBETCTBUU c
JIEUCTBYIOIIUM 3aKOHOJATEIECTBOM,;

- BEIEHHE pEeTruCTPOB OyXTaJTepCKOTO ydyeTa Ha OCHOBE INPUMEHEHHUA
COBPEMEHHBIX WH(GOPMAIMOHHBIX TEXHOJOTUH, MPOTrpecCUBHBIX (POPM M METOIOB
y4deTa U KOHTPOJIS;

- ofecredyeHre CBOEBPEMEHHOTO M TOYHOI'O OTpaK€HHWs Ha cyeTax
OyXTalTepcKOoro yd4eTa XO3SMCTBEHHBIX OIepaluii, CcoONtofeHue IopsaKa
odopMIIeHHS TIEPBUYHBIX JOKYMEHTOB;

- coOmonenre (GUHAHCOBOM M KacCOBOW OUCLHUIIIMHBI, 3aKOHHOCTH
pacxomoBaHUs JEHEXHBIX CpPEACTB B COOTBETCTBHM C IIJIAHOM (PHHAHCOBO-
XO3SIUCTBEHHOM JEATECIIBHOCTH;

- y4eT MOXOIAOB U pPAacXol0OB, BBIIOJHEHUS O00s3aTENbCTB, HCIOTHEHHE
OI0/KETOB ACHEKHBIX CPEJICTB U Ollepalnil 10 BHEOKOHKETHBIM CPEICTBAM;



- CBOEBPEMEHHOE IIepeUHCIICHUE HaJlIOroB MU CcOOpoB B (enepabHbIHd
pDETHOHANBHBIH U MECTHBIH  OIOJUKETHI, CTpaxOBBIX  B3HOCOB B
roCyJapCTBeHHbIe BHEOIOMIKETHBIE COoLUaIbHbIe (GOHIBI U MIPOBEICHUE PACUETOB C
OTIEJIbHBIMHY JIULAMH;

- oOpraHuzalys pacyeToB I10 3apabOTHOW IIaTe W WHBIM BBIIIATaM
paOOTHMKAM, a TakK€ CTUIIEHANSIM U MHBIM BBIILIATaM 00y4aroIAMCS;

- ydacTHe B IIPOBEJEHUWH WHBEHTApU3allUM J[EHEeXHBIX CpPENCTB U
MaTEpUAIBHBIX [EHHOCTEH, CBOEBPEMEHHOE U IIPAaBHJIBHOE OIPEIEIICHUe
pPE3yIbTaTOB HHBEHTAPHU3AUU U OTPAKEHUE UX B yUETE;

- OCYIIIECTBIIEHHE KOHTPOJIS 34 COXPaHHOCTBIO OCHOBHBIX CpPEICTB
MaJIOLIEHHBIX OBICTPOM3HAIINBAOIITUXCS IPEIMETOB 15§ JIPYTUX
MaTepUabHBIX IIEHHOCTEN B MeCTaxX UX XpaHEeHHU s, SKCILTyaTalllH;

- IOJITOTOBKA HEOOX0ANMOM OyXralTepcKOW OTYETHOCTH, IIPEACTABICHHUE €€
B YCTAaHOBJEHHOM IIOpsIKE B COOTBETCTBYIOIME OpraHbl, COXPaHHOCThH
OyXTaJTepCKUX MOKYMEHTOB M clada MX B YCTAQHOBJIEHHOM IIOPSIAKE B apXuB
dunmnana;

- CHUCTEMAaTH3UPOBAaHHOE H3y4YECHHE ITOJIOKEHUHM, MHCTPYKIUA METONUYECKHUX
yKa3aHUH 0 BOMIPOCaM ydeTa M OTUYETHOCTH, IPYTUX HOPMATUBHBIX JOKYMEHTOB,
periaMeHTHPYIOIUX AeATeNbHOCTh OyXTalTepuHu;

- XpaHeHue OyXTaJITepCKUX JOKYMEHTOB, PETHCTPOB ydeTa, CMET PacXoloB,
pacyeToB K HUM B COOTBETCTBHHU C IOPSAKOM pabOTHI apXuBa (QUIKAA.

4. IIpaBa Oyxraatepuu

ByxranTtepus B penenax CBOEH KOMIIETEHIIUH BIIPABE:

- TpeboBaTh OT BCEX CTPYKTYPHBIX MOOpa3fesieHuil punnana MaTepuassl U
CBENICHUS, HEOOXONUMBIE [JIi BBINOJHEHUS (QYHKIHUNA, BO3JIOXKEHHBIX Ha
OyXTanTepuio;

- 3HAKOMHUTBCS C MPOEKTAMHM pelleHud pyKoBojacTBa  (Quiuana,
KacaroIMHUCS NeITeTbHOCTH OyXTalTepuH;

- IPENCTAaBISATh HA PACCMOTPEHHE PYKOBOICTBA (rinana MpensioKeHUs 0
BOIIPOCaM  COBEPIIEHCTBOBAHMS OYyXTaJITEPCKOro ydeTa B Quidaie; 0
JIOKYMEHTAILHOMY O(QOPMIICHHIO XO3SWCTBEHHBIX OINEpaldii U MPEICTABICHHUIO B
Oyxranteputo HeoOXOIUMEIX TOKYMEHTOB.

5. BzaumogeiicTBHe OyXrajJTepuH ¢ APYrHMH CTPYKTYPHbIMH
noApasfeJeHUsIMA U CTOPOHHUMH OPraHu3alusMH

Byxrantepuss B mpomecce paboThl  B3aUMOJEHCTBYET CO  BCEMH



CTPYKTYPHBIME TOApa3ieNeHusIMy (Quiinaia, OpraHu3alisMA U YYPEXKICHUIMU
110 BOIIPOCAaM [ESTENbHOCTH, I pElieHus 3aad U QYHKIHH, TpeayCMOTPEHHBIX
HacToduM [lomoKeHneM.

6. 3akJII0YMTeIbHbIE MOJOKEHHS

W3menenus v HONOJNHEHWS K HacTosieMmy lIoioXeHuro NpUHUMAKOTCH
y4eHbIM COBETOM (DUIHMaIa U YTBEPKIAIOTCS TUPEKTOPOM (rirana.

[Tonoxenue o Oyxranxtepun dunuana PI'VIIC B r. Tyance ot 06.11.2020
(mpoTtokoi yudeHoro coseta dummana ot 06.11.2020 Ne 2) cunrtarh yTpaTWBIIAM
CUITY.



